Budget Narrative
Document must be converted to pdf prior to attachment
Budget narratives must be detailed and explain all costs in the budget worksheet – Read these bullets carefully to ensure you have all the information needed in your narrative
Project Title: 
Project Number: 17-X-XX-X (assigned by JFSP database)
· The example below is the level of detail shown is the required level of detail we must have in the narrative. Please make sure to review the example closely.
· All institutes requesting funding including contracts with costs over $10,000 must have a worksheet in the spreadsheet detailing costs.

· Contract costs under $10,000 must still be explained in the budget narrative.

· Budget narrative must include a concise and detailed narrative explaining and justifying the budget assumptions and costs that each institution is requesting, including:
· Labor costs

· Detailed explanation of travel costs (conferences, data collection, and science delivery).  All travel costs must be explained in detail we highly suggest you use the example below. 

· Travel is capped at federal government perdiem rates or your institutions established travel policy (must supply this policy if proposal is selected for funding). If you use an average costs you must explain how you came to that average.  
· Detailed explanation of equipment costs (please see equipment section in FON)
· Detailed explanation of any costs in the “other” category with an explanation of what “other” is.  
· Materials and supply costs and a detailed explanation of what these items are.
· Planned science delivery activities and how much of the budget will be focused on these activities.
· Detailed costs in each category of the budget narrative must match the funding requested in the budget spreadsheet submitted.

· JFSP does not fund projects that are, or should be, funded internally from existing accounts (such as routine agency monitoring) or operational portions (such as the installation of fuels treatments, NEPA planning and documentation or development of fire management plans) of other projects.
· JFSP cannot pay for food/drinks at meetings or workshops by the organizers. This does not include perdiem costs for individual attendees. 

· JFSP will pay stipends but tuition fees and other university fees will not be funded.
· Budgets must be reviewed by your budget contact and your grants and agreements contact to ensure all costs have been included and the budget is correct.  Proposals cannot be submitted by the Principal Investigator until the budget contact and grants and agreements contact have signed into the JFSP database and certified the budget (see FON for instructions).
· JFSP will not provide additional funds to cover budget errors discovered after the proposal submission deadline.
Example Budget Narrative

· This is an example of the typical items we see in proposals if there are other costs requested they must be included in the budget narrative
· This is not a required format but this level of detail must be in the narrative for a proposal to be considered
Project Title: JFSP Budget Narrative Example

Project #: 17-01-X-X (assigned by JFSP database)
Budget Costs for PI Institution: 

Labor – The Principal investigator is budgeted at the percentage of time spent directly on proposal activities and uses his/her actual labor in the calculation.  The principal investigator's time includes both technical and project management functions. 

PI (Smokey Bear) Labor: $$$$/wk + xxx% benefits

4 weeks
Yr 1:   $$$$

Yr 2:   $$$$

Yr 3:   $$$$

Co-PI (Woodsy Owl) Labor: $$$$/wk + xxx% benefits

12 weeks yr 1; 6 wks yrs 2& 3
Yr 1:   $$$$

Yr 2:   $$$$

Yr 3:   $$$$

Graduate Assistant: ($$$$/wk labor + xxxx% benefits)


Yr 1:   $$$$

Yr 2:   $$$$

Yr 3:   $$$$

* Labor costs assume an x% annual increase

Conference Attendance: 

Airfare - $$$ estimated flight costs x 2 persons = $$$

Lodging - $$$/night x 4 nights x 2 persons = $$$

Meals (per diem) - $$$/day x 4.5 days x 2 persons = $$$

Car Rental - $$$/day x 5 days = $$$

Total Costs = $$$
Costs are averaged based on prior conference attended in 2014 in xxx location.  

Workshop costs:

NOTE: JFSP cannot pay for food/drinks at meetings or workshops by the organizers. This does not include perdiem costs for individual attendees.
Facilities rental fees $$$

Supplies for workshop such as printing, shipping, etc $$$
Field Site Travel Costs: 

We request funds for x persons for xx days per year for field site visits.
Mileage .xx/mile for xx miles - $$$

Meals (per diem) - $$$/day X xx days X xx persons = $$$

Total Costs = $$$$

Equipment – 
The No-Name Institution is contributing most of the equipment and office machines costs for this project.
To complete the objectives of this project we are requesting funds in the amount of $$$ for a laptop to complete analysis.

Materials and Supplies – 
$$$/year for software updates.  $$$/year for printing materials for workshops and tours.  $$$/year for fieldwork supplies flagging, tree tags, meter tapes. 
Total costs for materials and supplies $$$$

Contracts (if applicable):
Contractor XX will be completing XXX work.  Costs for this work are as follows: 

· Show detailed explanation of costs here if under $10,000.  

· If over $10,000 you must provide included as a separate institution on a worksheet in the budget detail spreadsheet and explained in this budget narrative as its own institution.
Science Delivery – 

Publishing costs to produce xx GTR(s) publications for a total cost of  $$$

Production costs for webinars $$$

Cost for copyright access published journals $$$
Tuition – 
Tuition cost is not allowed by JFSP and will be covered by the University. 
Indirect and Pass-through Rates: – Indirect cost rate of $$$$ (20% maximum allowed by JFSP) is requested. Pass-through costs of $$$ (10%) of direct costs passing through to Institution 2.  
Budget Costs for Institution 2: 

Labor –
Co-PI (Jane Doe) Labor: $$$$/wk + xxx% benefits

12 weeks yr 1; 6 wks yrs 2& 3
Yr 1:   $$$$

Yr 2:   $$$$

Yr 3:  $ $$$

*Labor costs assume an x% annual increase

Conference Attendance: 

Conference attendance at XXX location: 

Airfare - $$$ estimated flight costs x 1 person = $$$

Lodging - $$$/night x 4 nights x 1 person = $$$

Meals (per diem) - $$$/day x 4.5 days x 1 person = $$$

Car Rental - $$$/day x 5 days = $$$

Total Costs = $$$
Conference attendance at XXX location: 

Airfare - $$$ estimated flight costs x 1 person = $$$

Lodging - $$$/night x 4 nights x 1 person = $$$

Meals (per diem) - $$$/day x 4.5 days x 1 person = $$$

Car Rental - $$$/day x 5 days = $$$

Total Costs = $$$

Field Site Travel Costs: 

We request funds for x persons for xx days per year for field site visits.
Mileage .xx/mile for xx miles - $$$

Meals (per diem) - $$$/day X xx days X xx persons = $$$

Total Costs = $$$$

Supplies – 
$$$/year for printing and copying costs.   
Equipment costs: 

$$$ is requested to purchase one laptop to support this project.  

$$$ is requested to purchase software license for xxx software. 

NOTE:  Please read the equipment policy in the FON to ensure you are meeting the JFSP equipment policy 
Science Delivery – 

Production costs for webinars $$$

Tuition – 
Tuition cost is not allowed by JFSP and will be covered by the University. 
Indirect Rates: – Indirect cost rate of $$$$ (20% maximum allowed by JFSP) is requested.  The unrecovered indirect rate of $$$$ is contributed by the University.  
